










The Secretary of the BOH is responsible for giving notices of the meetings. All meeting minutes 

are open for public inspection as required in ORC 121.22 ("Sunshine Law"). The Secretary is 

responsible for posting the meeting dates of all meetings and notifying BOH members and the 

public of all meetings. The tentative meeting agenda and prior meeting draft minutes will be 

provided to the BOH approximately three (3) days before the meeting. Notification to BOH 

members may be electronic or mailed. 

Special meetings may be called either by the President in the case of their absence, the Vice 

President, or by any three members of the BOH. Emergency meetings, when immediate official 

action is required, may be called either by the President in the case of their absence, the Vice 

President. The Secretary of the BOH shall immediately notify all media outlets that have 

specifically request such notice of the time, place and purpose of the emergency meeting. 

K. Procedures

Meetings are open to the public except for executive sessions that may be called during a 

meeting to discuss those issues permitted by law, provided the requisite motions with a 

statement of purpose are passed by a roll call vote in open session.

The Clermont County BOH has an open door policy and supports citizen input. If a citizen is 

particularly upset or concerned about an action or decision of CCPH, they can speak during the 

public comment portion of the meeting. Although they are being "heard" by the BOH, they are 

not in any way being given a hearing, and no decision or action will be made at the meeting as a 

result of their input. They are simply stating their thoughts on a particular matter. For persons 

requesting a formal hearing on a decision, please see Section L.

As a courtesy to the Board members and in the interest of time, each person may speak for two 

minutes per person. The maximum total time for public comment is 20 minutes per meeting. The 

first ten people signed up on the sign-up sheet may speak. If fewer than ten citizens sign up, each 

person is still restricted to two minutes per person. A disruptive person waives the right to attend 

a meeting and may be removed.

Persons whose real property is on the agenda may address the BOH during that specific agenda 

item.

The BOH may adopt its own rules of procedure but shall rely on Robert's Rules of Order for 

questions of parliamentary procedure, except where they are inconsistent with these bylaws or 

are contrary to existing laws of the State of Ohio.

A quorum is a majority of BOH members. BOH members whose position is vacant due to death, 

resignation, or failure to appoint will not count for the purpose of determining a quorum of the 

meeting. A simple majority of those members present and voting yes, if at least a quorum is in 

attendance, shall constitute a favorable vote. An abstention from voting shall not be counted as 

either an affirmative or negative vote. A BOH member who is present but abstaining from a vote 

shall count toward a quorum. Any BOH member may request a roll call vote.

Consent agenda items are considered non-controversial items which do not generally need 

explanation or debate, such as approval of budget amendments, personnel actions, minutes,
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contract renewals with minor changes, black water holding tank variance renewals (after initial 

variance is approved), and other items that may be routine. A consent agenda may be presented 

at any regular BOH meeting. The intent of the consent agenda is to expedite processing for 

repetitious or routine items of business and allow for more meaningful conversation on public 

health issues impacting the community. The President will request if any member would like an 

item moved from the consent agenda and placed on the regular agenda prior to approving the 

consent agenda. If any request is made, the agenda item will be moved with no further discussion 

as to why the request was made, nor is any vote taken to move the agenda item. 

L. Board of Health Hearings

Hearings may be requested as part of due process in relation to Body Art Establishments (ORC

3730.05, OAC 3701-9-09), Retail food Establishments (ORC 3717.29, OAC 901:3-4-08), Food

Service Operations (ORC 3717.49, OAC 3701-21-26), Recreational Vehicle Parks, Recreational

Camps, Combined and Temporary Park-Camps (ORC 3729.08, OAC 3701-26-03), Public Swimming

Pools, Spas, and Special Use Pools (ORC 3749.05, OAC 3701-31-03), Resident Camps (OAC 3701-

25-02), Sewage Treatment Systems (ORC 3718.11, OAC 3701-29-03) and all other matters subject

to the jurisdiction of the BOH under the ORC or OAC. The purpose of establishing a hearing process

for the BOH is to ensure a consistent process for all parties and to make expectations and

responsibilities clear. Placing the responsibility for copying necessary materials on the individual

requesting the hearing ensures all parties involved have the necessary information, and the

information accurately represents what the requestor intends to present. Generous timelines are

established in order to keep the issue moving forward without representing a hardship to the

aggrieved individual. There is no fee for requesting a Board of Health hearing.

1) Who May Request a Hearing: Any person who is affected or aggrieved by a decision made by

CCPH staff, may appeal that decision to the BOH if they are the property owner, license

holder, or permit holder for a location impacted by the decision. If an aggrieved party chooses

to have an agent serve as their representative, the representative must be an attorney

licensed to practice law in the State of Ohio. If an aggrieved party chooses to have an

individual who is not an attorney speak on their behalf without the owner, license holder, or

permit holder present, the non-licensed individual will need to have a written letter or power

of attorney indicating their intent to have the individual speak on their behalf. An individual

who is not an attorney speaking on behalf of the owner, license holder, or permit holder will

only be able to provide information about the situation on behalf of the owner, but shall not

argue the facts or merits of the case or cross examine witnesses.

2) How to Request a Hearing: To challenge a decision, the aggrieved individual must file a

written request with the HC, which includes the following specific information. Any request

received that does not include all of the necessary information will not be accepted. The

written request for a hearing must include the following:

a) The name and address of the individual requesting the hearing. This should be the

property owner, license holder, or permit holder.

b) The name of the requestor's attorney or identified spokesperson, if any.

c) The grounds for the request. This should be a detailed explanation of the objections to

the decision describing the information that was excluded or incorrect.

d) The particulars relevant to the hearing. This might include background facts that relate to

the situation, including how you are affected by the decision or order.
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